
Continued on next page...

CAREER CHANGE CHECKLIST

You Can Know More & Have MoreTM

HR Her
Re rement R

HR Her
Re rement R

508.798.5115

retire@herretirement.com

www.HerRetirement.com 

It all Starts with Her Retirement’s Financial 
Wellness Platform for Women. It’s powered 

by a proven process, sophisticated 

software, and a team of reliable 

RetireMentors.™  Everything has been 

designed to make your journey from 

Savings to Security as successful as 

possible, while improving your financial 

literacy, wellness and independence. 

You’ll have access to all the educational 

content, resources, exercises, analysis, 

strategies, coaching, planning and advice 

you need. There’s nothing like knowing 

you’re on track for retirement mentally 

and financially.

Personalized to you, our software helps 
discover and fill your gaps in your financial 
literacy, readiness, and advice. For example, 
you’ll take a financial inventory and the 
software will give you a complete view into 
your gaps, risks and opportunities for 
wealth building.

When you’re ready to Get “Her” Done, 
we’re here for you.

Access your free trial to the software at:
www.HerRetirement.com/platform

Free Trial to Planning Software

Before making the change:

Most Americans once could expect to work for the same company for their entire 
career with the hopes of receiving a pension that would enable them to live comfort-
ably in retirement. For example, a survey published by the US Bureau of Labor 
Statistics found that those individuals born between 1957 and 1964 (the later years 
of the Baby Boom) were likely to hold an average of more than 12 jobs in their 
working lifetime. However, in today’s world with the rise of the “gig economy”, it is 
improbable to hold the same job for an entire career, especially with millenials 
entering the workforce.

A higher salary is not the only incentive that motivates people to change their 
careers. Most people are trying to find a deeper meaning in their lives while pursuing 
a career. Other incentives may include a desire to relocate to a new place – either a 
new state or a new country – while other individuals are on the quest to achieve a 
better work-life balance.

You probably have your reasons why you’d consider a job change. What you have to 
understand is that proper planning is crucial. This checklist aims to help you prepare 
for your job change, help you understand if the new opportunity is the right one for 
you, and help you make a smooth and successful transition into the next phase of 
your life journey.

What are your reasons for making this change? Are you looking for higher pay? 
Flexibility? Job satisfaction? It is important to answer the “WHY?”
Work with a career counselor or coach for more guidance.
Evaluate the important talents and skills you currently have and determine the 
ones transferable to your new position or career. 
Find out the skills and talents required for your new job.
Come up with a timeline for your transition.
Take advantage of your existing network to find opportunities related to your 
transition.
To help you transition, create new networks, either personally or through 
social media.
If you will remain unemployed or underemployed within the transition period, 
ensure to build up a three-to-six month financial reserve that will cover your 
expenses. 
A proper budget will ensure that you cut on costs as much as possible until you 
on your feet and earning regular income from your new job. Try to avoid 
thinking about “raiding” your existing retirement accounts. 
Create a cover letter and resume customized for each job you intend to apply 
for.
If you plan on relocating, research the housing costs in your chosen area. This 
information will let you know whether it is best to rent or buy a home. If you 
currently own a home, start thinking about the right time to list it for sale. If 
you’re renting, be aware of the terms of your lease. 
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Complimentary Am I Ready for Retirement? Efficiency Assessment ($2500 value)

Gain More Insight into Your Retirement Readiness

Are you financially ready for retirement? Our free Am I Ready? assessment can help you find out. Your report will 

also identify any critical gaps you should address prior to retirement, while addressing top areas of concern. Most 

importantly, it will tell you how to make what you have more efficient and sustainable in retirement. 

To request your assessment, visit: 

https://herretirement.com/retirement-efficiency-assessment
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Finding your new opportunity:

Making your move:

After identifying various opportunities, look up the keywords, industry trends, and competitive analyses. This information will help you 
curate and customize your outreach, including your cover letter and résumé.
Ensure that how you list your qualifications and skills aligns with the language used in the job description. Remember to utilize similar 
keywords in your cover letter and résumé. 
It’s best to research the policies and benefits that your target company offers. Find out if they are offering 401(k)s, the required dress 
code, if they have any remote working arrangements or if the firm offers any opportunities for salary advancement or promotion to a 
higher rank. It’s also advisable to check out the company’s office culture. 
Reach out again to your existing network and new network opportunities, including online forums and social media.
Ensure to keep time when attending your interviews, either be in-person or online. Be attentive and ask questions. Be confident 
enough to state why your unique talents and skills would be a great asset to the enterprise. Make sure that you have relevant indus-
try-related questions to ask your interviewer. Always be confident, show interest, be alert, and be pleasant as well. 
Remember to send a follow-up note or email to each interviewer; thank them for their time and reassure them of your interest in the 
position. 

Take your time to go through any offers that you have received. Ensure that you clearly understand the company’s expectations 
regarding to attendance (is it virtual or physical?), your responsibilities, benefits, retirement plans, and other aspects. 
If allowed and applicable, make arrangements to roll over your existing 401(k) or any other employer plans to your new employer’s 
plan. . If this isn’t possible, set up a rollover IRA using your current employer’s plan.
Be sure to give an advance notice stating your intention to leave your current employer. It doesn’t matter whether you are quitting a 
job that you don’t quite enjoy; giving an advance notice ensures that you avoid burning bridges. 
If this new opportunity calls for relocating, take your time to look into your new community's housing costs and options. If you are a 
homeowner, make final arrangements for selling or renting the property to new occupants. Decide on whether you want to buy or rent 
in your new location. 

Irrespective of your stage of life, a career change can bring about all sorts of mixed emotions, particularly when you consider all the financial 
implications involved. The good news is that you don’t have to go it alone. This checklist is a great place to start! 


